
 

 

 

  
This 100 hour course does not include state exam fee. (Pre Req: Workkeys Applied Math & RFI) 

  
Need Description 

Info coming soon 
 

  
Xtra mile Driver training and TCL offer monthly sessions covering classroom instruction, pre-trip inspections, and 
practical highway driving practice. 
 

  
Learn basic computer functions such as navigating the Internet, using short cuts, and basic commands, finding useful 
websites, uploading files, and much more. 
 

  
Learn the very basics of analyzing data using Excel, editing and formatting a worksheet and using functions, setting print 
options and adding visual elements.  
 

  
Learn the very basics of creating a publication by working with text and graphic objects, learning to enhance and 
improve a design, and using advanced features such as boarder art, text wrapping and more. 
 

 
Learn the very basics of creating a publication by working with text and graphic objects, learning to enhance and 
improve a design, and using advanced features such as boarder art, text wrapping and more. 
 

Learn the very basics of creating and editing a document, formatting characters and paragraphs, and also formatting and 
enhancing a document.  
 

Go Beyond the basics of creating and editing a document, formatting characters and paragraphs, and also formatting 
and enhancing a document.  
 



Learn how to set up and reconcile accounts, create and print invoices, work with receipts and payables, and create and 
generate reports. Cost includes book. 
 

  
Remove up to 4 points from your driving record and possibly reduce your insurance. It will not remove charges from 
your driving record. Non-SC residents must contact their state DMV office after course to have points removed. 

Discover which plants do best for interior living, tricks to keep them looking their best, and common ailments that can 
effect their performance indoors. Live specimens of some of the most common houseplants will be available for study as 
well as some rare specimens that are great additions to any households. Feel free to bring houseplants you may be 
having trouble with to see if we can revive them! 
 

  
This class is for those new to the coastal south or new to gardening. Learn which plants do best in our climate, how pests 
and diseases effect us, and much more! 

Introduction to the work environment, instruction on the recognition and avoidance of electrical hazards and other 
hazards present on mine locations, including traffic patterns, dust control, hazards of mobile equipment and unstable 
ground. 

Emergency medical procedures, escape and emergency evacuations, fire warning and fire fighting procedures. 
Instruction in the health and safety aspects of the tasks to be assigned, Statutory rights of miners, Hazard reporting 
procedures 
 

First Aid, CPR, AND AED 
 

Instruction on changes at the mine that could adversely affect miner's health and safety, Mandatory safety and health 
standards, Chemical health hazards, protective measures to be taken, Escape and Warning, Review of recent injuries and 
illnesses, Materials handling hazards. 

Emergency medical procedures, escape and emergency evacuations, fire warning and fire fighting procedures. 
Instruction in the health and safety aspects of the tasks to be assigned, Statutory rights of miners, Hazard reporting 
procedures 

Topics covered: Adult learning, Mine Act of 1977, 30CFR Parts 46/47/56/62, Training Aids, Using computer software, 
record keeping, Instructional Techniques, Group discussions, Case study and other MSHA topics. 

  
Designed for individuals with little or no riding experience to teach the basic techniques of riding a motorcycle. A 
training motorcycle is provided.   
 



  
Designed for individuals with minimal or moderate amount of riding experience that are operating with a learner’s 
permit. Students must provide a street legal, insured and fully registered bike.   

The Advanced Sidecar/Trike class is a two day (8/12 Hour) course for riders with previous Sidecar/Trike experience. 
Students must provide their own Sidecar or Trike with proof of liability insurance to take this course. Students' rigs will 
be subject to a safety inspection, to verify they are safe to use during the course. Classroom discussion will cover topics 
on Operating a Three-Wheeled Vehicle, Defensive Driving, Driving in Traffic, Roads, and Alcohol and Drugs.  The on 
range exercises will cover advanced braking, cornering, evasive maneuvers, and the handling characteristics that are 
unique to the three-wheel motorcycle."  Class will consist of evening hours of classroom theory followed by a day long 
range driving experience and instruction time. 
At the end of the course experienced students will be able to: 
  
        *         Recognize basic and advanced  procedures needed for safe trike/sidecar operations 
  
        *         Know the motorcycle operational parts to check for  vehicle safety inspections 
  
        *         Practice  the applied hands-on differences involved in  driving a  three wheel motorcycle 
  
        *         Gain practical tips on how to help others practicing safe three wheel driving techniques 
 

  
Learn the basics of knitting and let your creative mind go wild. 
 

This 12 hour course is an introduction to design, material selection, and sewing techniques for window treatments and 

pillows.  During class students will see examples of simple window treatments, learn basic techniques for making 

window treatments, and be exposed to more elaborate design steps and styling.  Ideas for using left over fabrics to 

make pillows and creative ideas for trim will be shown. Class requires that students have portable machine that can be 

brought to class.  Students will furnish own materials from provided list.  

 At the end of the course students will have: 

 Understand reasons for different fabric selections and variations for interior design usage  

 Learn basic sewing techniques needed for simple window and pillow constructions.  

 Have a finished decorative pillow to take home and have instruction on and beginning construction of a window 

treatment product  

 Had 12 hours of sewing instruction and supervision by professional seamstress  

Come one, come all. No experience necessary for this jewelry adventure. In this class you will learn about gem stones, 
design and also create a necklace and earrings. You will be prepared to take more classes offered after this one. 
 

  
Basic Training for Brides planning local or destination weddings. Join expert Lisa Manning and many other experts in the 
wedding industry as they teach you survival skills for planning your wedding. 
 



  
Students will learn what E-Bay is and what it isn’t; the basics of e-commerce, understand the mechanics, how to add 
pictures to your listing and how to have fun! Learn to Earn! 
 

This is a beginning genealogy course which will prepare the participant to start assembling a family history using basic 
skills. It will class explain various styles of genealogy, the difference between primary and secondary sources, and how to 
determine accuracy of the data, explore genealogy research in foreign countries, and how to get past roadblocks to 
research.  
 

“For Hopelessly Busy People” This is a workshop for anyone who has always wanted to play the piano. A beginning class 

in chord piano techniques. 

Go beyond what you learned with beading and wiring. Learn how to metal wrap gems and much more!!! 

 
The LSFNL is a 6-week course that covers different areas of law. The goal is to provide the public with legal information 
that will assist them in making better and more informed decisions concerning their own legal issues. 

For new artisits and the more experienced, a hands-on workshop. Materials are provided. You will learn to think like an 

artisit and choose a painting style that is suited specifically for you. Learn technical skills and much more!!!!! 

One day pre-test seminar covering exam prep. 

This course is an overview of information required for the written FAA approved private pilot exam. The course and 

textbook are a step-by-step guide to flying basics and aeronautical safety. 

 
Do you have a great idea for a screenplay but don’t know how to get it on paper? Look out HOLLYWOOD!!! You will have 
the start of a screenplay and the knowledge to polish it to make it OSCAR-PERFECT! 

TCL and Midlands Technical College present the CFP Certified Education Program 2009-2010. 

  
This course is offered in four sessions of two hours each. Each participant will compose, design, rehearse and deliver a 
ten-minute presentation of their choice. Sessions include: Memorable messages, ‘Vavoom’ Visuals, Dynamic Delivery, 
and Encouraging Evaluations.  
 

FastTrac® GrowthVenture™ focuses on helping entrepreneurs take a step back, look at the big picture, and work ON 
their business, not just IN their business. Through this program, you can strengthen your ability to make critical decisions 
and equip yourself with the knowledge and skills needed to improve the performance of the business. With FastTrac® 
GrowthVenture™, you'll create a framework to determine the best way to grow your business.  
 

This three part series will enable current business owners to produce a vision and strategic plan relevant to their own 
business or professional practice.  
 



(Exam Prep Training through Distance Ed) 
This course provides the basic information required to operate a pool or spa in compliance with DHEC regulation and 
prepares the operator to take the State License Examination to become a licensed pool or spa operator. It covers SC 
rules and regulations, legal requirements, swimming pool structures, basic operation of public pools and spas, basic pool 
water chemistry and chemicals, techniques for solving water problems, and safety. Space limited.  
 

Understand successful marketing techniques useful for overseas. 
 

This course is designed to improve the student’s understanding and skills in the art form of his choice. Emphasis placed 
on color, light, form, and texture. Students must provide their own supplies and materials. 
 

An Educational course for Adults--Ages 50 to 70 
Learn how to determine the amount of money you need to retire, create your own goals, eliminate debt, plan your 
retirement and so much more! 
 

Introduction to the Theory and practice of SCUBA. Course includes classroom sessions, all equipment, pool dives and 
open water sessions in Ginnie Springs, FL. Students will receive Open Water Certification from PADI. 
 

Interested in becoming a substitute teacher? After you have submitted your application with the Beaufort County School 
District, sign up with TCL to attend a seminar and receive your survival kit. Learn the do's and don'ts, Legalities, 
Classroom control and BCSD information.  
 

This course is designed for the homeowner or collector who needs to know what their belongings are really worth. The 
course also serves as a continuing education class for insurance, legal or financial professionals who must understand an 
industry compliant appraisal and who rely upon the value conclusions of expert appraisers. There are two informative 
lecture demonstrations (2 hours each day) followed by an exciting hands-on workshop. The 2.5 hour workshop will allow 
participating students to have one item appraised and to better understand how appraisers work on site to value 
property.   
 

 
Learn an overview on the basis of financial planning principles and investing along with exploring in more detail other 
topics such as, Wealth Management strategies in retirement, and much more. 
 

Learn skills to assist you in preparing a resume and a cover letter, conducting a job hunt, dressing and preparing for an 

interview, after interview follow-up, company research and so much more. 

        
This 60 hour course is the first step for those who want to list, sell, purchase, exchange, lease, or dispose of real estate 

for others in the state of South Carolina. To qualify for licensure you must be at least 18 years of age, have a satisfactory 

credit report, be a high school graduate or a recipient of a certificate of equivalency (GED), have proof of completion of 

at least 60 hours of approved classroom instruction, receive a passing score on the state exam. Topics to be discussed 

are real estate sales, real property law, agency, federal/state laws and regulations, pricing of real property, contracts, 

finance and mathematics.   



30 hours of education required by the South Carolina Real Estate Commission to receive a Property Management 

License. Topics include laws affecting property management, rental agreements, tenant relations after leasing and 

insurance. 

 30 hours of 150 hours required to become a Broker (90 hours required for the salesperson's license may be used).  In 

addition to the hours, you will need three years of experience with a salesperson's license and pass a state broker's 

exam. This course covers short and long range planning, operating a real estate brokerage, liability of a broker for torts 

of agents; trust accounting, contracts, and ethics. 

30 hours of the 150 hours required to become a broker (90 hours required for the salesperson's license may be used).  In 

addition to the hours, you will need three years of experience with a salesperson's license and pass a state broker's 

exam.  This course will cover real property law; agency, federal, and state laws; regulations; pricing of real property; 

contracts; finance; math; and closing statements.  

    
The Post-Licensing (PL) course consists of five 6-hour courses that are designed to be interactive and presented via 

multi-media. Each of the courses PL1-PL5 can be completed in one day, so the entire 30 hours can be done in one 

calendar week. Successfully completing these five 6-hour Post Licensing courses completely meets the new 

requirements developed by the South Carolina LLR Real Estate Commission and will get you on your way to success in 

your chosen profession of real estate! 

This course explains the key points of agency and property disclosures as required by federal and state laws.  Make sure 

you don’t have problems when you have to respond to consumer inquiries.  Learn how to design a disclosure procedure 

and demonstrate the appropriate behavior and documentation that keeps you and the consumer safe!   

Take this course to help yourself and your consumer!  Learn how to critique contracts you receive, analyze and complete 

offers to purchase and explain the common provisions of real estate contracts for your client and customer.   

Nothing is worse than doing something wrong on purpose - unless it’s doing something wrong by accident.  Ethics and 

Real Estate helps you identify situations involving real estate ethics, assess the facts of the situation, explain the ethical 

choices involved, and be able to state the reasoning behind the choice made.   

One of the leading causes of complaints, and law suits, by consumers is inaccurate measurement and valuation of a 

property.  Learn how to make sure you don’t make a mistake when doing the basic calculations used in measuring 

property.  Learn to accurately measure specific examples and then use comparable figures to perform market analysis 

on the property.   

Fair Housing isn’t just a good idea.  It’s the Law!  Make sure you understand the latest regulations and guidelines about 

working with individuals of all groups.  You can make sure your advertising brings you additional business.  Develop 

procedures that offer proof of your intentions and builds evidence that you are doing things the right way!    

This four-hour core course covers the state and federal Fair Housing laws.  The class covers case studies to help the 

company become better able to deal with the consumer's needs as well as advertising verbiage enabling agents to 



create fair and equal advertisements.  The course will cover some unintentional violations and the most common 

complaints from consumers. It will help you understand how to qualify consumers using equal service reports and 

maintain good records.  Agents will be better able to handle difficult questions and/or statements in the future. 

Buyer representation is a real estate practice that is sweeping the country and demands further education, training and 

professional certification. To earn your ABR designation you must complete this fifteen hour core or elective course 

covering understanding agency, service delivery, marketing and promotion, negotiating and office policy, pass the exam, 

be a member of the National Association of REALTORS and the Real Estate Buyer Agent Council, document five closed 

transactions in which you served as a buyer agent and acquire recommendations from two buyer clients.  

This four-hour core course is geared to increase a salesperson’s competence and skill in selecting properties to show 

potential buyers and in conducting demonstrations of these properties thus facilitating the buyer’s decision to purchase 

a specific property that will satisfy their needs. Once you have learned to select and demonstrate, this course will 

increase your work competence and productivity in negotiating offers by showing how to work efficiently and effectively 

with sellers and buyers to achieve a satisfactory result for all.  

This four-hour core course will cover the elements of real estate contracts, how to write contingencies, how to fill in an 

offer to purchase, how to handle counter offers, and how to stay within the law as a real estate agent regarding 

contracts.  The course will also increase your competence and productivity in contract preparation and presentation.  

This four-hour core course will discuss the benefits of setting reputation standards, describe the process for identifying 

and prioritizing laws, list the elements of effective education, list the steps in the legal process and overcome barriers in 

the goal setting process.  These activities will be converted into repercussions that need to be understood to reach our 

goal. This course concludes with an overview of all of the applicable rules and regulations that effect real estate in SC 

and federal laws such as Anti-Trust and Fair Housing.  

 
This four-hour core Professional Standards Ethics course provides both MCE credit and the required Ethics training by 

the National Association of REALTORS.  “Effective January 1, 2001, through December 31, 2004, and for successive four 

year periods thereafter, REALTORS are required to complete quadrennial ethics training of not less than two hours and 

thirty minutes of instructional time.” This course will cover legal and ethical training as well as violations and penalties of 

the Code of Ethics. We will involve case studies and outcomes relating them to the Professional Standards of Practice.  

You will be involved in a mock hearing in order to fully understand the order of process when the Code of Ethics is 

violated. 

This four-hour elective course will train licensees in properly establishing and maintaining an escrow/trust account.  It 

will walk them through the procedures of setting up an office, developing proper record keeping, and being prepared for 

SC REC audits.  Agents will leave the classroom understanding the requirements for record keeping, knowing how to 

create a paper trail, and knowing the correct way to account for customers' and clients' monies.  This course covers 

setting up a general ledger, sub-ledgers for buyers, sellers, landlords, and tenants.   

This four-hour elective course will help you develop knowledge, skills and tools necessary to plan and deliver listing 

presentations so that you can increase your listing inventory and provide the consumer with the best services possible.  

We will cover measuring a property and preparation of a CMA. It will also provide the knowledge and skill necessary to 



market a listing to bring about a sale in as short a period as possible while providing the seller with the best pricing 

strategy. 

This class represents 6 - hours of core or elective.  Abide by the laws of the state of South Carolina governing property 

management.  This Real Estate Commission approved course includes terms and conditions of the rental agreement, 

prohibited provisions in rental agreements, security deposits, prepaid rent, discloser, access, limitation of liability, 

tenant & landlord remedies, wrongful failure to provide essential services, failure to pay rent, distress proceeding, and 

holdover remedies. 

The student will acquire a better understanding of appraisals, highest and best use of properties, and how forces, 

factors, and principles affect value.  Fair market value and how it is used will be covered.  In addition, you will write 

short-form residential reports as well as a narrative residential report. 

The student will cover proving adjustments by market abstraction, by calculating depreciation, and by completing the 

URAR Single Family Report and the SRAR Small Residential  Income Property Report. 

The student will receive a thorough understanding of the uniform standards governing the appraisal practice.  These 

standards are required by Title XI of the Financial Institutions Reform, Recovery and Enforcement Act of 1989 )FIRREA). 

This course will prepare the student for the mandated appraisal exam.  Two thousand hours of appraisal experience 

must be obtained in not less than twenty-four months from initial licensure as apprentice. 

This course provides comprehensive coverage of the appraisal of real estate income property.  Although, many of the 

concepts apply to the appraisal of owner-occupied residential real estate, the focus is on properties that are purchased 

by investors for their income potential.  This course is a must-have for general appraisal certification examinees or 

anyone interested in the income potential of investment properties. 

This course is designed to aid appraisers in all areas of appraisal practice seeking updated competency in USPAP.   The 

student will be able to recognize valuation services that are not part of appraisal practice, identify services provided by 

appraisers within appraisal practice, summarize the scope of work definition and identify key components of the scope 

of work decision and identify the external tests for the acceptability of the scope of work. 

This full day course is designed to train appraisers to compute an internal rate of return based on an income-producing 

property’s net cash flows.  Using financial calculators, students will be able to compare one investment with another, 

based on their respective internal rates of return. In addition, the students will be able to estimate the value of a 

property by comparing the internal rate of return produced by the property to the internal rate of return produced by 

competitive investments. 

This full day course is designed to train appraisers to use the techniques of yield capitalization to convert projected 

income steams from a property into an estimate of the value of the property. The students will learn to value periodic 

cash flows and the cash flow that comes from the sale of the property at the end of the holding period. Students will 



also learn to select appropriate yield rates and how to use a financial calculator to discount an income stream and arrive 

at an indication of value.  

This course is designed to aid appraisers with identifying the many different types of partial interests, where the rights 

regarding the property are divided among two or more owners.  Leases, easements, cooperatives, condominiums, 

timesharing, and properties on leased land are all discussed. The special skills required for estimating damage caused by 

a partial taking through eminent domain and condemnation are also examined in detail. The students will become 

familiar with the techniques to be used for estimating the value of these partial interests utilizing both tables and 

popular financial calculators.  

 
This one-day forum explores appraisals submitted in support of assessment reduction requests.  Participants should 

leave with an enhanced ability to methodically review and critique reports for validity, credibility and reliability.  Upon 

completion of this course the participant will grasp the reasons for critiquing an appraisal, comprehend advocacy and 

the role of the appraiser, and learn mass appraisal concepts and methodology.  The participant will gain specific 

knowledge in identifying the appraisal review concept, recognize appraisal report contents, identify appraisal report 

requirements, know the appraiser and reviewer roles and obligations, and recognize potential appraisal report 

deficiencies. 

 
This one-day forum explores reading and understanding leases.  Upon completion of this course the participant will 

understand the concept of property rights, comprehend market rental data and understand lease types.  The participant 

will gain specific knowledge in how to compare lease provisions, comprehend types of rent and rental units of 

comparison and review sample leases and related documents. 

This 40-hour home inspection pre-licensing course is approved by the South Carolina Residential Builders Commission.  

Successful completion of this course qualifies the student to take the Home Inspection exam.  Home Inspection is taught 

in affiliation with Home Pro Services, Inc. of Fall Church, Virginia, and meets the standards of practice and code of ethics 

of the American Society of Home Inspectors, Inc. (ASHI).  Home Inspection covers structural systems, exterior, roof 

system, plumbing system (in lab), electrical system (in lab), heating and air conditioning system (in lab), interior, 

insulation and ventilation.   

This introductory appraisal course provides an overview of real property concepts and characteristics, legal 

consideration, value influences, real estate finance, types of value, economic principles, real estate markets and analysis, 

and ethics in appraisal practice.  Thorough discussion of appraisal principles, accompanied by practical examples, 

provides a solid foundation in appraisal basics.  A calculator is recommended.  Tape recorders are not permitted during 

class lecture sessions.  Textbook required.  30-Hours. 

The basic appraisal course provides an overview of real estate appraisal approaches to valuation procedures, value, 

property description, residential applications, commercial applications, improvement construction, home inspection, 

and appraisal math.  Through theory, case studies, and examples, the course offers practical application of appraisal 

procedures.  A calculator is recommended.  Textbook required.  30-Hours. 



The National USPAP course, 15-hour focuses on the requirements for ethical behavior and competent performance by 

appraisers that are set forth in the Uniform Standards of Professional Appraisal Practice (USPAP).  This course is unique 

in that it is developed by The Appraisal Foundation with assistance from the Education Council of Appraisal Foundation 

Sponsors (ECAFS) and is revised on a periodic basis to stay current with the latest edition of USPAP.  Textbook required.  

15-Hours. 

 offers online programs for Medical Coding and Medical Transcription. For more details, please contact 
Ms. Koerber at 525-8368. 

 offers awesome courses in computers, accounting, test prep, grant writing and more! Check it out at 
http://www.ed2go.com/tcl/ . 

 offers certificate programs in Pharmacy Technician, Veterinary Assistant, Help Desk, Project Management, 
Video Game Design, and much more. Go to http://www.gatlineducation.com/tcl/  for more information. 

 
TCL and Travelearn offer exciting overseas educational travel programs for the community. Go to 
www.travelearn.com/lowcountry/  for more information. Educational trips include and are not limited to Peru, South 
Africa, Guam, Costa Rica, Greece, and more!  

Be trained in Spanish for Financial Institutions, Law Enforcement, Hospital Nursing, School Teachers, and much, much 
more! http://www.commandspanishonline.com/cfwebstore/index.cfm?aff=90810  

Home Inspection Training Courses, developed in conjunction with American Home Inspectors Training Institute, offer 
you the best in nationally certified home inspection training. Our training materials offer a step-by-step approach 
designed to get you ready for business. http://www.ahit.com/affiliates/tcl/  
 

http://www.ed2go.com/tcl/
http://www.gatlineducation.com/tcl/
http://www.travelearn.com/lowcountry/
http://www.commandspanishonline.com/cfwebstore/index.cfm?aff=90810
http://www.ahit.com/affiliates/tcl/

