[image: TCL logo]

Lab Assistant Position Description 


Job Purpose:
· To provide support for all science courses requiring a laboratory component.

Job Function:
· 20%Prepare and implement laboratory in conjunction with the sciences faculty
· 15% Maintain equipment and supplies within the sciences budget in conjunction with the sciences faculty
· 15% Prepare laboratory equipment/supplies for all sciences courses as directed by the sciences faculty
· 10% Prepare chemicals, specimens, sides materials, and apparatus for laboratory sections
· 10% Maintain orderliness and cleanliness of the laboratories with respect to equipment, supplies and materials
· 10% Facilitate compliance with OSHA, DHEC and other regulatory agency standards and in compliance with the Lab Safety Plan
· 10% Monitor the use of laboratories by all instructors maintaining laboratory security and safety procedures
· 10% Provide Teaching Assistant (TA) support, which may include assisting faculty during laboratory sessions, supporting student learning, setting up instructional materials, supervising open lab periods, and offering general academic support to students as needed

Qualifications:

Laboratory assistants should possess experience working in laboratory-based science courses and demonstrate a strong understanding of biology and chemistry laboratory environments. Candidates should have strong verbal and written communication skills, excellent organizational abilities, and the capacity to work effectively both independently and collaboratively.
The individual should be able to perform duties with minimal supervision while maintaining a high level of professionalism, accuracy, and attention to detail. Responsibilities include participating in weekly conferences with science instructors for the planning, scheduling, and evaluation of laboratory assignments; coordinating with science faculty and/or the Division Dean regarding budgetary oversight of laboratory supplies and materials; and assisting with the maintenance, organization, and repair of laboratory equipment.
Minimum Qualifications
· Experience working in a laboratory or laboratory-based instructional setting. 
· Basic knowledge of laboratory safety procedures, chemical handling, and equipment maintenance. 
· Strong organizational, communication, and time-management skills. 
· Ability to work independently with minimal supervision. 

Preferred Qualifications
· Associate or bachelor’s degree in biology, Chemistry, Laboratory Science, Engineering, or a related STEM field. 
· Prior experience supporting laboratory instruction in a college, university, or secondary educational setting. 
· Experience preparing laboratory materials, maintaining inventory, and assisting with laboratory safety compliance. 
· Familiarity with budgeting, ordering supplies, and coordinating laboratory operations across multiple courses or disciplines. 
· Demonstrated ability to support faculty and students in a fast-paced instructional laboratory environment.

This Federal Work Study position will pay $15.00 per hour and is approved to work a maximum of 20 hours per week. 
If you are interested in applying for this position, please complete the Federal Work Study Application.
Supervisor:	John Mills 
Email:		jmills@tcl.edu     


image1.jpeg
TECHNICAL COLLEGE
OF THELOWCOUNTRY




